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IMPORTANT NOTES

This handbook is intended to serve as a genemaerete to Indiana
laws regarding lobbyist registration and finanecggorting. Where
important legal rights and obligations are involvesference should
be made to the statutes as found in IC 2-7 (Ac8L1PL 9, and its
amendments). The Commission recommends that klishseek
their own legal counsel.

Section headnotes are reprinted with permissiam froWest's Annotated
Indiana Code 2-7/Copyright ©2007 by West Publishing Co.
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SUMMARY OF FILING DATES

Registration: January 15, or within 15 days of
becoming a lobbyist, whichever is
later

Activity Reporting: May 31% and November 30"

Legislative Gift ~ within 7 days of making a gift or

or Purchase: purchase

Amendment: within 15 days afterANY information
change

Termination: within 15 days after lobbying activity
ceases

|. OVERVIEW OF THE INDIANA LOBBYING LAW
WHO MuUsT FILE ?

A lobbyist is a person who "engages in lobbyingti asho "in any registration
year, receives or expends an aggregate of five tedndollars ($500) in
compensation or expenditures reportable undemattide for lobbying, whether
the compensation or expenditure is solely for lafdppr the lobbying is incidental
to that person's regular employment.” 1C 2-7-1-10.

Indiana Code defines lobbying as communicatingniyreans, or paying others
to communicate by any means, with any legislatiffieial for the purpose of
influencing any legislative action. Filing requinents apply to any lobbyist.

Indiana requires separate registrations from eneplapbyists and compensated
lobbyists:

® Employer L obbyist - an organization, association, corporation, partrprs
firm, or individual that compensates another tdgren lobbying services on
behalf of the employer lobbyist.



Compensated Lobbyist- an individual, organization, association,
corporation, partnership, or firm that receives pemsation for lobbying
services rendered on behalf of a client or an eyeplo

WHAT MuUsT BEFILED...AND WHEN?

Registration Statements must be filed within fifteen (15) days of becoming
a lobbyist, or no later than January 15th, whichevkater, and terminate on
December 31st of each year. Employers and compezhabbyists must
register separately by filing the appropriate foraczompanied by the
designated registration fee.

Activity Reports must be filed semi-annually with the Commissiorehgh
registered lobbyist;

- An employer must file one activity report semi-aaly

- A compensated lobbyist must file a separate agtigjport semi-annually
for each employer or client from which the lobbyisteives compensation
or payment for performing lobbying services.

A Report of Legidative Gift or Purchase must be filed within seven (7)
days of giving a gift, as described in IC 2-2.1{8)2 This report must be
filed with the General Assembly member with respeethom the report is
made and a copy must be filed with the Commission.

Amendments of Information must be filed within fifteen (15) days after a
material change occursany infor mation listed on a registration statement
on file with the Commission. There is no fee fdm§ an amended
registration, but a penalty may be assessed ihthendment is not filed
within 15 days.

A Termination Notice should be filed within 15 days after a lobbyist ceases
the activity which required lobbyist registratioiach lobbyist who files a
notice of termination is required to file an adiyuieport covering the semi-
annual reporting period, or portion thereof, thratriediately precedes the
termination.

WHERE MUST YOU FILE?

All lobbyist forms must be filed with the Commissiat the following address:

Indiana L obby Registration Commission
10 W. Market, Suite 1760



Indianapalis, Indiana, 46204

® By mail - mailed forms will be accepted and considerestiflly the date of
the canceled postmark.Please provide the copies and a self-addressed
envelope with the correct postage if you requile-dtamped copies to be
returned to you,

® By hand - forms may be hand-delivered, Monday through &yicluring
regular office hours - 8:30 AM - 4:30 PM. If yoeed copies to be file-
stamped while you wait, please provide the cogieshe Commission can
provide copies at duplicating cost. Remember tmatieadline dates, the
wait may be lengthy.

REGISTRATION FEES

A $100 registration femust accompany each lobbyist registration statéman
$50 reqistration feenust accompany the lobbyist registration statemehthe
following:

- anon-profit organization exempt from federal inetaxation under Section
501(c)(3) or 501(c)(4) of the Internal Revenue Caie

- an employee of a non-profit organization, as desdebove, who performs
lobbying services for the employer as part of tmepleyee's salaried
responsibilities.

RECORD KEEPING REQUIREMENTS

® Preservefor four years- Compensated and employer lobbyists are required
to obtain and preserve documents that substaritiiyeall activity reports
filed with the Commission. These documents musetlsined for a period
of four years from the date of filing the reptwtwhich they relate.

® Furnish upon request - Substantiating documents must be made available
to the Indiana Lobby Registration Commission ugauest to verify activity
reports.

ENFORCEMENT

® Audits - The General Assembly mandates the Commissiautit and
review at least five percent (5%) of all registoatistatements and activity
reports filed with the Commission.



The Commission requires the selected lobbyists radyce verifying
documents that substantiate their activity reports.

Notice of errorsor violations- The Commission notifies a lobbyist by
certified mail within 30-days of the discovery of arror or violation. The
lobbyist has 30-days from the date of notificatiomvhich to file a corrected
statement or report. Failure to amend or correstagement or report may
result in the lobbyist being required to appeaptethe Commission in a
public meeting, and in civil or criminal sanctions.

Investigations - The Commission must conduct an investigation after
receiving a written complaint with probable cau$ech alleges a lobby law
violation. A copy of the complaint is sent to therson alleged to have
committed the violation. If probable cause is fotio exist, an investigation
shall be had, and all preliminary actions and résorelating to the
investigation shall be kept confidential.

Hearings - The Commission may conduct hearings whenever the
Commission finds probable cause that a violatiorthef lobby law has
occurred.

PENALTIES

e | atefilings- A penalty of $10 per day, but not to exceed $180nposed

for any lobbyist registration filed after the stiity deadline. A penalty of
$10 per day per report, but not to exceed $100rgqaort, is imposed for
lobbyist activity reports filed after the statutatgadline.

Civil sanctions - The Commission may: 1) revoke a lobbyist's regigina
and/or, 2) impose a civil fine in an amount noexaeed $500.

Criminal sanctions - Violations of IC 2-7-2, -3, or -5 constitute unlavf
lobbying, a class D felony. Upon consideratiorthxy entire Commission,
allegations of criminal violations may be refertecthe Attorney General
and to the prosecuting attorney with applicabléesgiiction.

In addition to any criminal penalty assessed fdawful lobbying, the court

may order the defendant not to engage in lobbyangafperiod up to 10
years. False reporting under this statute alsetitates a class D felony.

II. THELOBBY LAW



IC2-7-1
Chapter 1. Definitions

IC 2-7-1-1
Sec. 1. "Activity report" means the activity repprovided for by IC 2-7-3.
As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-15
Sec. 1.5. The definitions in this chapter applytighout this article.
As added by P.L.1-1993, SEC.4.

IC 2-7-1-2

Sec. 2. "Compensation” means anything of valuengagpayment for doing or
refraining from doing an activity.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-3

Sec. 3. "Expenditure” means any advance, conveyatemosit, distribution,

transfer of funds, loan, payment, honorarium, péeadg subscription of money or
anything of value, and any contract, agreementn@e, or other obligation,
whether or not legally enforceable, to make an edjiare.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-4
Sec. 4. (a) "Gift" means the voluntary transfeawfthing of value without

consideration.

(b) The term does not include any of the following:

(1) A gift received from a relative within the tHidegree of kinship of the person
or of the person's spouse, or from the spouseyo$ach relative.

(2) A contribution (as defined in IC 3-5-2-15).

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.9-1993, SEC.3.

IC 2-7-1-5

Sec. 5. "Immediate family" means a spouse residitige person's household and
dependent children.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-6
Sec. 6. "Influencing legislative action" means potimg, supporting, influencing,
modifying, opposing, or delaying any legislativeiac by any

means.
As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-7



Sec. 7. "Legislative action" means any matter witiie authority of the general
assembly; it includes the drafting, introductiomnsideration, modification,
enactment, or defeat of any bill, resolution, anmeadt, report, or other matter by
the general assembly or by either house or any étiensubcommittee, joint or
select committee thereof, or by a member or emplojehe general assembly
acting in his official capacity. "Legislative aatibalso means the action of the
governor in approving or vetoing any bill.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-8

Sec. 8. "Legislative official* means a member & tleneral assembly, or any
employee or paid consultant of the general asserabln agency of the general
assembly.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-9

Sec. 9. "Lobbying" means communicating by any mgeangaying others to
communicate by any means, with any legislativectfi with the purpose of
influencing any legislative action.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-10

Sec. 10. "Lobbyist" means any person who:

(1) engages in lobbying; and

(2) in any registration year, receives or expendsggregate of five hundred
dollars ($500) in compensation or expenditures ntejpte under this article for
lobbying, whether the compensation or expenditsirgolely for lobbying or the
lobbying is incidental to that individual's regukemployment.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.9-1993, SEC .4.

IC 2-7-1-11

Sec. 11. (a) "Payment" means a payment, compensat@mbursement,
distribution, transfer, loan, advance, conveyandeposit, gift, pledge,
subscription, or other rendering of money, propesgyvices, or anything else of
value, whether tangible or intangible, and any @it agreement, promise, or
other obligation, whether or not legally enforcealtb make a payment.

(b) "Paid" means that payment has been made.

(c) "Pay" means the act of making a payment.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-12

Sec. 12. "Person” means a human being, corporatmited liability company,
partnership, association, firm, or educationaliiagon.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.8-1993, SEC.3.
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IC 2-7-1-13
Sec. 13. "Public employee” means an employee dfttite or

federal government or a political subdivision dher of those governments and
does include an official or employee of any uniitgrgollege or other educational
institution, presently existing or hereafter esstt#d in Indiana, for the purpose
of providing programs of collegiate or universiyueation or other post-high

school education and which is supported in wholengrart by appropriations

made by the general assembly.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-14

Sec. 14. "Public official* means an individual wholds office in the executive,
judicial, or legislative branch of the state ordeal government or a political
subdivision of either of those governments andude$ an official or employee of
any university, college or other educational ingitn, presently existing or
hereafter established in Indiana, for the purpds@roviding programs of
collegiate or university education or other pogikfhschool education and which
is supported in whole or in part by appropriatiomesde by the general assembly.
As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-15
Sec. 15. "Registrant” means a person who is redjtoresgister under IC 2-7-2-1.
As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-16

Sec. 16. "Registration statement” means the ragjistr statement provided for by
IC 2-7-2.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-17

Sec. 17. "Commission” refers to the Indiana lobbgistration commission
established by IC 2-7-1.6.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.5; P.L.9-
1993, SEC.5.

IC 2-7-1.6
Chapter 1.6. Indiana L obby Registration Commission

IC 2-7-1.6-1

Sec. 1. (a) The Indiana lobby registration commiss$s established.

(b) The commission is a separate and an indepeadenty within the legislative
branch of state government.

(c) The commission shall administer this article.

As added by P.L.3-1992, SEC.6. Amended by P.L.9-1993, SEC.6.
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IC 2-7-1.6-2

Sec. 2. (a) The commission consists of four (4) bems The president pro
tempore of the senate, the minority floor leadethef senate, the speaker of the
house of representatives, and the minority floordéx of the house of
representatives shall each appoint one (1) member.

(b) Not more than two (2) of the four (4) memberyrhold the same political

affiliation.

(c) An incumbent legislator or lobbyist may notdmpointed as a member of the
commission.

As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-3

Sec. 3. (a) Each member of the commission serves ferm of four (4) years,
beginning January 1.

(b) Members of the commission may be reappointeiboessive terms.

(c) The appropriate appointing authority shall &ilvacancy on the commission
for the duration of the unexpired term.

As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-4

Sec. 4. A chairman shall be selected for the cosinrigo serve for a term of one
(1) year. The chairman's term begins January 1.chRgman to serve in even-
numbered years shall be designated by the pregidetempore of the senate, and
the chairman to serve in odd-numbered years shalkbignated by the speaker
of the house of representatives.

As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-5

Sec. 5. (a) The commission has the powers andsdspiecified in this article.
(b) The commission may do the following:

(1) Hold meetings as necessary.

(2) Make recommendations to the general assemhlyerning administration of
this article.

(3) Subject to IC 2-7-7, receive and hear any camphlleging a violation of this
article.

(4) Obtain information relevant to an audit conedobr a complaint filed under
this article.

(5) Administer oaths.

(6) Act as an advisory body by providing advisopinions to lobbyists on
guestions relating to the requirements of thischti

(7) Establish qualifications for and employ thegmemel required to implement
this article.

12



(8) Adopt rules and procedures necessary or apigtegdo carry out its duties.
(9) Make reasonable and necessary expendituresmoéyrappropriated to the

commission.

(10) Do other things necessary and proper:

(A) to implement this article; or

(B) as requested by the general assembly or th&ldége council.
As added by P.L.3-1992, SEC.6. Amended by P.L.9-1993, SEC.7.

IC 2-7-1.6-6

Sec. 6. The vote of at least three (3) membersgsired for the commission to
take official action.

As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-7

Sec. 7. When the commission meets, each membetitiee to receive the same
per diem, mileage, and travel allowances approyethé legislative council for
lay members serving on interim study committeealtished by the legislative

council.
As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-8
(Repealed by P.L.9-1993, SEC.18.)

IC 2-7-1.6-9

Sec. 9. Nothing in this chapter affects the comaegtestablished under IC 2-2.1-
3-5.

As added by P.L.3-1992, SEC.6.

IC 2-7-2
Chapter 2. Registration Statements

IC 2-7-2-1

Sec. 1. (a) Each lobbyist shall file annually witle commission a registration
statement under oath accompanied by the registrigerequired by this section.
(b) Except as provided in subsection (c), the tegfion fee is one hundred dollars
($100).

(c) The registration fee of a lobbyist that sagisfeither of the following is fifty
dollars ($50):

(1) The lobbyist is a nonprofit organization exerfipm federal income taxation
under Section 501(c)(3) or 501(c)(4) of the IntéfRaevenue Code.

(2) The lobbyist:

(A) is an employee of a lobbyist described in suisibn (1); and

(B) performs lobbying services for the employepast of the lobbyist's salaried

13



responsibilities.
As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9, SEC.1;
P.L.3-1992, SEC.7; P.L.9-1993, SEC.8.

IC 2-7-2-2

Sec. 2. (a) Each registration statement shalllée fiot later than January 15 or
within fifteen (15) days after the registrant beesm lobbyist, whichever is later.
Each registration statement expires on Decembef 8ie year for which it was
issued. The commission may accept registratiorrstants before January 1 of the
year to which they apply, as the commission deteesi

(b) Subject to subsections (c) and (d), the commonisshall impose a late
registration fee of ten dollars ($10) per day faclkeday after the deadline until the
statement is filed.

(c) The late registration fee shall not exceed lmmedred dollars ($100).

(d) The commission may waive the late registratiea if the commission
determines that the circumstances make imposititinecfee inappropriate.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.8; P.L.9-
1993, SEC.9.

IC 2-7-2-3

Sec. 3. The registration statement of each loblwylsd is compensated for
lobbying shall include:

(1) his name, social security number, residenceesddand telephone number,
business address and telephone number, and thesadgiand telephone numbers
of any temporary living or business quarters heihadarion County;

(2) the name, business address, telephone nummzkkirad of business of each
person (including the names of each officer ormmtwho compensates him;
(3) his primary occupation and the name or naméssoémployers if different
than those specified in subdivision (2); and (4)shbject matter of his lobbying.
As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9, SEC.2;
P.L.6-1987, SEC.1.

IC 2-7-2-4

Sec. 4. The registration statement of each loblyist compensates a person for
lobbying shall include:

(1) his full name, business address and telephanar, kind of business, and
the full name of the individual who controls thesimess, the partners, if any, and
officers;

(2) the full name, and business address and tetephamber of each person
compensated by him as a lobbyist;

(3) the subject matter for which he has employedontracted with a lobbyist.
As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-2-5
Sec. 5. If a material change occurs in any of tifermation contained in a
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registration statement, an appropriate amendmaiitshfiled within fifteen (15)
days after the change. Each registered lobbyist fiteagt notice of termination
within fifteen (15) days after he ceases the agtivhich required his registration;
however, this does not relieve him of the reportieguirements of IC 2-7-3.
As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9, SEC.3.

IC 2-7-2-6

Sec. 6. (a) The provisions of this chapter and{G2are not applicable to any
full-time or part-time public official acting in kiofficial capacity or any full-time
or part-time public employee in Indiana acting witthe scope of his

employment.

(b) The provisions of this chapter are not applieab any newspaper or other
periodical of general circulation, book publisheews wire service, radio or
television station (including any individual who wsy publishes, or is employed
by any such newspaper or periodical, radio or isiew station) which in the
ordinary course of business publishes news itedigyrals, or other comments,
or paid advertisement, which directly or indireatlge legislative action if such
newspaper, periodical, book publisher, radio cevision station, or individual
engages in no further or other activities in conioacwith urging legislative
action other than to appear before a committebefdgislature in support of or
in opposition to such action.

(c) The provisions of this chapter are not applieab an individual invited, by
any member of the general assembly, to testifyrbettoe general assembly or a
legislative committee at the time the individuatestifying.

(d) The provisions of this chapter are not applieab any officer or employee of
the state central committee of a political partylevacting within the scope of his
employment.

(e) This chapter does not apply to a person whats®ying services are performed
without compensation.

() Notwithstanding the definition of "lobbying" apecified in IC 2-7-1-9, in no
instance shall the language of this chapter betaggsto prohibit in any way free
and open communication between any citizen of¢tase and members of the
general assembly.

(9) This article does not apply to:

(1) an insurance policy;

(2) a credit card agreement;

(3) a recorded mortgage secured by real property; o

(4) a written agreement with a financial institutias defined in IC 28-1-1-3);
if the insurance policy, credit card, mortgageagreement was issued or made
in the ordinary course of business.

(h) This article does not apply to compensatior paithe spouse of a legislator
for goods or services provided by the spouse irothmary course of business to
a lobbyist or a lobbyist's employer.

(i) The items to which this article does not apiygler subsection (g) or (h) shall
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not be included in activity reports filed under 27-3-3.
As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9, SEC.4;
P.L.3-1992, SEC.9; P.L.9-1993, SEC.10.

IC 2-7-3
Chapter 3. Activity Reports

IC 2-7-3-1

Sec. 1. Each lobbyist shall file semiannually witle commission an activity
report under oath. He shall file a separate agtir@port relating to each person
from whom he receives payment for lobbying.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.10.

IC 2-7-3-2

Sec. 2. (a) One (1) activity report shall be fited later than May 31, covering the
period from November 1 of the immediately precedialgndar year through April

30. The other activity report shall be filed nater than November 30, covering
the period from May 1 through October 31. The cassion shall provide a copy
of an activity report to a member of the generakeashly at the request of the
member.

(b) Subject to subsections (c) and (d), the comnnisshall impose a penalty of ten
dollars ($10) per day for each day that the pefaids to file any report required

by this chapter until the report is filed.

(c) The penalty shall not exceed one hundred do($t00) per report.

(d) The commission may waive the penalty if the ocoasion determines that the
circumstances make imposition of the penalty inappate.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.11; P.L.9-
1993, SEC.11, P.L. 162-2003.

(a) A lobbyist's activity report required to beefil not later than November 30,
2003, by IC 2-7-3-2, as amended by this act, shatlyithstanding IC 2-7-3-2, as
amended by this act, cover the period from Jul2003, through October 31,
2003.

(b) This SECTION expires July 1, 2004.
Amended by P.L. 162-2003, SEC. 3.

IC 2-7-3-3

Sec. 3. (a) The activity reports of each lobbyiglkinclude the following:

(1) A complete and current statement of the infdromarequired to be supplied
under IC 2-7-2-3 and IC 2-7-2-4.

(2) Total expenditures on lobbying (prorated, ié@ssary) broken down to include
at least the following categories:
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(A) Compensation to others who perform lobbying/sss.

(B) Reimbursement to others who perform lobbyinyises.

(C) Receptions.

(D) Entertainment, including meals. However, a fiorc to which the entire
general assembly is invited is not lobbying undiés article.

(E) Gifts made to an employee of the general asseorba member of the
immediate family of an employee of the general m&de

(3) A statement of expenditures and gifts that eqna hundred dollars ($100)
or more in one (1) day, or that together total mitv@n five hundred dollars
($500) during the calendar year, if the expendgward gifts are made by the
registrant or his agent to benefit:

(A) a member of the general assembly;

(B) an officer of the general assembly;

(C) an employee of the general assembly; or

(D) a member of the immediate family of anyone uigeld in clause (A), (B),

or (C).

(4) Whenever a lobbyist makes an expenditure thiarithe benefit of all of the
members of the general assembly on a given occabiemnotal amount expended
shall be reported, but the lobbyist shall not pr@tae expenditure among each
member of the general assembly.

(5) A list of the general subject matter of eadhdsiresolution concerning which
a lobbying effort was made within the registratperiod.

(6) The name of the beneficiary of each expenditurgift made by the lobbyist
or his agent that is required to be reported usdedivision (3).

(7) The name of each member of the general assdrobiywhom the lobbyist has
received an affidavit required under IC 2-2.1-3-:3.5

(b) In the second semiannual report, when total uants are required to be
reported, totals shall be stated both for the pecavered by the statement and for
the entire reporting year.

(c) An amount reported under this section is nquired to include the

following:

(1) Overhead costs.

(2) Charges for any of the following:

(A) Postage.

(B) Express mail service.

(C) Stationery.

(D) Facsimile transmissions.

(E) Telephone calls.

(3) Expenditures for the personal services of chrand other support staff
persons who are not lobbyists.

(4) Expenditures for leasing or renting an office.

(5) Expenditures for lodging, meals, and other geatexpenses of the lobbyist.
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As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9, SEC.5;
P.L.3-1992, SEC.12; P.L.9-1993, SEC.12.

IC 2-7-3-4

Sec. 4. Each lobbyist shall obtain and preservedatluments necessary to
substantiate the activity reports required undisrdhapter for four (4) years from
the date of filing of the report containing thetaris. The lobbyist shall make
these materials available for inspection upon regogthe commission.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.13.

IC 2-7-3-5

Sec. 5. Every person who files a notice of termamaas provided in IC 2-7-2-5
must file a termination report covering the semigadmeporting period or portion
thereof immediately preceding the termination sfit@gistration statement; such
report shall contain the information required bgtem 3 of this chapter.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-3-6

Sec. 6. (a) A lobbyist shall file a written repuiith respect to a member of the
general assembly whenever either of the followioguos:

(1) The lobbyist has made a purchase described i2-2.1-3-2(a)(7) with
respect to that member. This subdivision does pplyao purchases made by
a lobbyist from a legislator's retail business madéhe ordinary course of
business at prices that are available to the gepabdic. For purposes of this
subdivision, a legislator's business is considaregtail business if the business
is a retail merchant as defined in IC 6-2.5-1-8.

(2) The lobbyist has made a gift described in IZ.P-3-2(a)(8) to that member.

(b) A report required by subsection (a) must stia¢efollowing:
(1) The name of the lobbyist.(2) Whether the repovers a purchase described
in IC 2-2.1-3-2(a)(7) or a gift described in IC 2:3-2(a)(8).

(c) Alobbyist shall file a copy of a report reqdiby this section with all the following:
(1) The commission.(2) The member of the geners¢mbly with respect to
whom the report is made.(3) The principal clerhefhouse of representatives,
if the legislator is a member of the Indiana hookeepresentatives.(4) The
secretary of the senate, if the legislator is a temof the Indiana senate.

(d) A lobbyist shall file a report required by sabton (a) not later than seven (7)
days after making the purchase or giving the gift.

(e) Not later than January 7, the commission girallide to each member of the
general assembly a written compilation of all répdiled under subsection (c)
relating to that member. The compilation must $attee following:(1) For each
member the compilation must list the following tbie immediately preceding
calendar year:
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(A) Each purchase described in IC 2-2.1-3-2(a)(7).

(B) Each gift described in IC 2-2.1-3-2(a)(8) iterd as follows:(i) Any gift of
cash from the lobbyist.(ii) Any single gift fromeHobbyist other than cash
having a fair market value that exceeds one hundodldrs ($100).(iii) Any
gifts from the lobbyist other than cash having & faarket value in the
aggregate that exceeds two hundred fifty dolla25Q$.(2) For each purchase
or gift, the compilation must identify the nametbg lobbyist making the
purchase or giving the gift.

Asadded by P.L.9-1993, SEC.13. Amended by P.L.2-1997, SEC.1; P.L.205-1999,
SEC.7, P.L. 162-2003.

IC 2-7-4 Chapter 4. Duties of the Commission
IC 2-7-4-1

Sec. 1. The commission shall prescribe forms fer rgistration statements,
activity reports, and other documents requiredetdilbd under this article and
make the forms available to persons required ¢otfie registration statements,
activity reports, and other documents.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.14; P.L.9-
1993, SEC.14.

IC 2-7-4-2

Sec. 2. The commission shall prepare and publisimaaual setting forth
recommended, uniform methods of reporting for uspdysons required to file
statements and reports under this article.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.15.

IC 2-7-4-3

Sec. 3. The commission shall make statements,tsej@ord other documents filed
with the commission under this article availablegfoblic inspection and copying
during regular office hours and make copying féieii available to the public at
a charge not to exceed actual cost.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.16.

IC 2-7-4-4

Sec. 4. The commission shall compile and maintaimdex of all reports and
statements filed with the commission under thikrto facilitate public access
to these reports and statements.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.17.

IC 2-7-4-5
Sec. 5. The commission shall prepare and publish@rsummaries of statements
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and reports filed with the commission under thische.
As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.18.

IC 2-7-4-6

Sec. 6. (a) The commission shall inspect and atitkast five percent (5%) of all
registration statements and reports filed withabmmission under this chapter
by requiring the registrant to produce verifyingcdments. The statements and
reports inspected and audited shall be selecteghdbm by a computer random
number generator. Nothing in this chapter shaktdiestrued as prohibiting the
commission from inspecting and auditing any statgmer report if the
commission has reason to believe that a violatitm®chapter may have occurred.
(b) Verifying documents under this section while time possession of the
commission are confidential.

As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9, SEC.6;
P.L.19-1983, SEC.7; P.L.3-1992, SEC.19.

IC 2-7-4-7

Sec. 7. The commission shall notify by certifiedilm@turn receipt requested,
persons required to file statements and reporteruds article of any violations
or errors discovered during inspections or auditglacted under section 6 of this
chapter within thirty (30) days of the discoverytioé errors or violations. The
person required to file statements and reportsmuhdigarticle shall within thirty
(30) days from receipt of notification file a cocted statement or report meeting
all requirements set forth in this article. If rarieected statement or report is filed
within thirty (30) days, or if violations remainlfowing the filing of a corrected
report or statement, then the commission shalldotito the prosecuting attorney
of the applicable judicial circuit and to the attey general reports of any
violations. However, if the prosecutor has notiatéd prosecution within sixty
(60) days of receipt of such notice or within si¢@@) days of the written request
for prosecution by the attorney general, the adprgeneral may prosecute on
behalf of the state.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.6-1985, SEC.1; P.L.3-
1992, SEC.20.

IC 2-7-4-8
Sec. 8. The commission shall preserve statemerdsreports filed with the
commission under this article for a period of f¢diy years from the date of

receipt.
As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.21.

IC 2-7-4-9

Sec. 9. The commission has all powers necessacgtmplish the responsibilities
assigned to the commission in this chapter.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992, SEC.22.
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IC 2-7-5
Chapter 5. Prohibitions

IC 2-7-5-1

Sec. 1. It is unlawful for any legislative officiad receive compensation or
reimbursement other than from the state for petpaagaging in lobbying.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-5-2

Sec. 2. Subject to the provisions of IC 2-7-2-6ifas unlawful for any full-time
public official or public employee in the statdfliana, to receive compensation,
other than the regular compensation of electegpoiated officials, for lobbying.
As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9, SEC.7.

IC 2-7-5-3

Sec. 3. Subject to the provisions of IC 2-7-2-6ifd) unlawful for any officer or
employee of the state central committee of a palitiparty to receive
compensation, other than for the regular compemsati such officers and
employees, for lobbying.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-54

Sec. 4. No past member of the general assemblyisvadobbyist may be on the
floor of either house while that house is in sassio

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-5-5

Sec. 5. Itis unlawful for any person to be a lasbipr a compensation dependent
upon the success of his lobbying efforts, or uppynantingency connected with
the administrative action or legislative action.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-5-6
Sec. 6. The following persons may not be registased lobbyist under this

article:

(1) Any individual convicted of a felony for violag any law while the individual
was an officer or employee of any agency of statergment or a unit of local government.
(2) Any person convicted of a felony relating tolging.

(3) Any person convicted of a felony and who:

(A) is in prison;

(B) is on probation; or

(C) has been in prison or on probation within timeniediate past one (1) year.
(4) Any person whose:

(A) statement or report required to be filed unttes article was found to be
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materially incorrect as a result of a determinatioder IC 2-7-6-5; and

(B) who has not filed a corrected statement or ntefpo that year when requested
to do so by the commission.

(5) Any person who has failed to pay a civil pepaksessed under IC 2-7-6-5.
(6) Any person who is on the most recent tax waridest supplied to the
commission by the department of state revenue:until

(A) the person provides a statement to the comorisadicating that the person's
delinquent tax liability has been satisfied; or

(B) the commission receives a notice from the cossianer of the department of
state revenue under IC 6-8.1-8-2(k).

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.6-1985, SEC.2; P.L.6-
1987, SEC.2; P.L.332-1989(ss), SEC.1; P.L.3-1992, SEC.23.

IC 2-7-6
Chapter 6. Enfor cement

IC 2-7-6-1

Sec. 1. The attorney general and the applicablsepting attorney jointly or

severally are responsible for investigating allegedsuspected violations and
enforcing the provisions of this article and, irdaitn to the powers heretofore
granted him by law, the attorney general has theep® of the prosecuting

attorney of each county for the purpose of enfagtire provisions of this article.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-6-2

Sec. 2. (a) Any person who knowingly or intentidp&lolates any provision of
IC 2-7-2, IC 2-7-3, or IC 2-7-5 commits unlawfublwying, a Class D felony. In
addition to any penalty imposed on the defendadéeuiC 35-50-2-7 for unlawful
lobbying, the court may order the defendant nettgage in lobbying for a period
of up to ten (10) years, IC 2-7-5-6 notwithstanding

(b) Any person who lobbies in contravention of art@rder under subsection (a)
of this section commits a Class D felony.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-6-3

Sec. 3. Whoever knowingly or intentionally makéslse report under this chapter
that overstates or understates the amount of arafl @xpenditures or gifts
commits a Class D felony.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.9-1993, SEC.15.

IC 2-7-6-4

Sec. 4. A member of the general assembly who krgiwior intentionally
conspires with a lobbyist in the violation of seati2 or section 3 of this chapter
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commits a Class D felony.
As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-6-5
Sec. 5. (a) If the commission after a hearing cotetbunder I1C 4-21.5-3 finds

that:
(1) a statement or report required to be filed unlis article was materially

incorrect;

(2) the person filing the report was requestedileod corrected statement or
report; and

(3) a corrected statement or report has not bésuf fi

the commission may invoke sanctions under subsep

(b) If under subsection (a) the commission is auged to invoke sanctions under
this subsection, the commission may do either tn bbthe following:

(1) Revoke the registration of the person who haked to file a corrected
statement or report.

(2) Assess a civil penalty on that person in anwarmaot to exceed five hundred
dollars ($500).Asadded by P.L.6-1985, SEC.3. Amended by P.L.7-1987, SEC.1;
P.L.3-1992, SEC.24.

IC 2-7-6-6

Sec. 6. (a) The commission may impose either dr bbthe following sanctions
if, after a hearing under IC 4-21.5-3, the comnaisginds that a lobbyist failed
to file a report with a member of the general asdgmequired by IC 2-7-3-6:
(1) Revoke the registration of the lobbyist.

(2) Assess a civil penalty against the lobbyistivil penalty assessed under this
subdivision may not be more than five hundred dsl{§500).

(b) In imposing sanctions under subsection (a)ctimemission shall consider the
following:

(1) Whether the failure to file the report was fllor negligent.

(2) Any mitigating circumstances.

As added by P.L.9-1993, SEC.16.

IC 2-7-7
Chapter 7. Commission Investigations and Hearings

IC 2-7-7-1

Sec. 1. The commission shall conduct an investigatinder this chapter of a
complaint alleging a violation of this article.

As added by P.L.9-1993, SEC.17.

IC 2-7-7-2
Sec. 2. A complaint must be in writing and be s@jbgthe individual making the
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complaint.
As added by P.L.9-1993, SEC.17.

IC 2-7-7-3
Sec. 3. When a complaint is filed, the commissivallpromptly send a copy of
the complaint to the person alleged to have conenhitie violation of this article.

As added by P.L.9-1993, SEC.17.

IC 2-7-7-4

Sec. 4. If the commission determines the comptioes not allege facts sufficient
to constitute a violation of this article, the comgion shall do both of the following:
(1) Dismiss the complaint.

(2) Notify the complainant and the respondent ef¢bmmission's action.

As added by P.L.9-1993, SEC.17.

IC 2-7-7-5

Sec. 5. (a) If the commission determines the comptioes allege facts sufficient
to constitute a violation of this article, the comsion shall promptly investigate
the allegation.

(b) If after a preliminary investigation the comsian finds that probable cause
does not exist to support an allegation of a viotabf this article, the commission
shall do the following:

(1) Dismiss the complaint.

(2) Notify the complainant and the respondent ef¢bmmission's action.

(c) If the commission finds that probable causstsxio support an allegation of
a violation of this article, the commission shailcha hearing on the matter not
more than thirty (30) days after making the deteation. IC 4-21.5 applies to a
hearing held under this subsection.

As added by P.L.9-1993, SEC.17.

IC 2-7-7-6

Sec. 6. The commission may meetin executive sessdp either of the following:
(1) Make a determination under section 4 of thigpthr.

(2) Investigate a complaint under section 5 of thiapter.

As added by P.L.9-1993, SEC.17.

IC 2-7-7-7

Sec. 7. The following matters are confidential:

(1) Action of the commission and records relatioghose actions under section
4 of this chapter.

(2) Investigations and records relating to a prelamy investigation under section
5 of this chapter.

As added by P.L.9-1993, SEC.17.
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IC 2-7-7-8

Sec. 8. (a) Upon the affirmative vote of threen@mbers of the commission, the
commission may request from the legislative couelauthority to compel either
or both of the following by subpoena:

(1) The attendance and testimony of withesses.

(2) The production of documents.

(b) If the legislative council authorizes the corasion to issue subpoenas after a
request under subsection (a), the circuit or sopeourt of the county where a
subpoena is to be served shall enforce the subpoena

As added by P.L.9-1993, SEC.17.
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APPENDIX 1
Advisory Opinion Procedure
Introduction:

One ofthe functions of the Indiana Lobby RegistraCommission (Commission)
is to assist the public by rendering Advisory Opirg with respect to the
interpretations and applicability of Indiana Codeeton 2-7. In furtherance of
this role, and pursuant to Indiana Code 2-7-1.6{6{a the Commission has
adopted the following guidelines with regard toidsiance of Advisory Opinions.

Each Advisory Opinion represents a formal policytedmination of the
Commission and may be relied upon in making filargl reporting decisions.
Oral advice provided by staff of the Commissiornnigended to help citizens to
analyze their particular circumstances and to noogsions on their own about
compliance with the lobby registration law. Theheuld be no specific reliance
on oral advice of this kind.

Procedure:

81. (a) The Commission will render advisory opirsonith respect to the
interpretation and applicability of Indiana Code7 2and, in appropriate
circumstances, other statutes or rules governiageyistration and reporting of
lobbyists. There is no right to an Advisory Opimiand the Commission will
render Advisory Opinions as a matter of discretion.

(b) An Advisory Opinion may be requested by amyblgst, legislator, other
interested party, or may be issued by the Comnmissiidgs own initiative.

(¢) Requests for Advisory Opinions shall be intiwg, signed by the person
making the request, and shall be titled, “RequasAtivisory Opinion.”

(d) Arequest for an Advisory Opinion shall staltevaaterial facts necessary for
the Commission to understand the circumstancesraakad a complete analysis.
Typically, the request for an Advisory Opinion mbstbased on actual facts and
circumstances confronting the person making thaesiy Persons also may ask
the Commission to issue Advisory Opinions with exgfio hypothetical cases. It
is less likely that the Commission will exercisediscretion to issue an Advisory
Opinion in response to hypothetical cases. Onlhéf matter seems to be of
general interest will the Commission exercise digon to issue an Advisory
Opinion.
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(e) In requesting an Advisory Opinion, it is notessary that an agent disclose
the name of its principal which may be a mattemttfrney-client privilege. The
agent making the request should be prepared tifydbdt there is an undisclosed
principal.

() Upon receipt of a Request for Advisory Opinitme Executive Director shall
send an information copy to each Commissionerdwaiexw in preparation for the
next meeting of the Commission.

(g) At that next meeting, the Commission will det@re whether it will exercise
its discretionary powers to issue an Advisory Ominon the matter set forth in the
request.

(h) Requests for Advisory Opinions must be reakaethe Commission office
at least 10 days prior to the meeting of the Corsimisat which it is expected to
be considered. The decision to include a requestrf Advisory Opinion on the
agenda is a matter of discretion with the Commissi@enerally, that decision of
the Commission will be made by the Chair, but thai€will ordinarily honor the
request of any member of the Commission to platater on the agenda.

(i) If a request for an Advisory Opinion is placed the agenda for a
Commission meeting, the Executive Director will givotice of the agenda, as
well as the time and place of the meeting, to teesgn who requested the
Advisory Opinion. It is the responsibility of th@erson who requested the
Advisory Opinion to appear at the scheduled Comigrnissieeting to address the
request. A failure on the part of the person retjng an Advisory Opinion to
attend the meeting of the Commission will militaigainst the issuance of an
Advisory Opinion.

()) The Commission may decide on an Advisory Opiniio the public meeting
in which the request for an Advisory Opinion isgeeted or may take the matter
under advisement. When a matter is taken undesamdent, it must come back
to a public meeting of the Commission for furthescdssion and resolution.

(k) Following a decision by the Commission to ssmd Advisory Opinion, the
Executive Director shall prepare the written expi@s of the Advisory Opinion
and send a copy to each Commissioner for comm#énturing the period of
comment by Commissioners, it appears that thexenaterial disagreement over
the manner in which the Advisory Opinion is to regented, the Executive
Director will ask the Chair to place the requestdn Advisory Opinion on the
agenda for the next scheduled meeting of the Cosionisrs. If there is no
material disagreement over the draft of the AdyisOpinion, the Executive
Director will forward the opinion for publicatiomithe Indiana Register in the
form of a proposed Advisory Opinion.
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() The Commission will accept written commentamy proposed Advisory
Opinion for 30 days after the date of its publioatin thelndiana Register. At
its next following meeting, the Commission will gder any commentary that
has been made during the 30-day period and wile wehether to ratify the
Advisory Opinion as written or whether to amendlitthe Advisory Opinion is
amended in that meeting of the Commission, it léllpublished in thindiana
Register under the procedure outlined above and held aleaifar an additional
comment period of 30 days.

(m) When the Commission ratifies a proposed Adyigdpinion, the final
Advisory Opinion will be published in théndiana Register. The vote of each
Commissioner will be recorded by way of a signatanethe Final Advisory
Opinion. The Executive Director shall also signdtiAdvisory Opinions prior
to submission to thindiana Register.

(n) The Commission will permit any person to submé&moranda, briefs, or
other relevant written material or to provide dedtimony on any subject that is
to be incorporated in an Advisory Opinion.

(o) Any Final Advisory Opinion, until amended ovoied, may be relied upon
by all persons.

(p) Within fifteen (15) days of ratification of advisory Opinion, the Executive
Director shall send a written copy of the Opiniorthe party who requested it.

Request for Reconsider ation from Final Advisory Opinion
8§82 (a) The person who made the inquiry and amsopedirectly affected by the
Commission’s Advisory Opinion may request reconsitlen or clarification from
the Commission of the Advisory Opinion.

(b) Any such request for reconsideration shalltae, in writing, to the
Commission within fifteen (15) days of receipt betAdvisory Opinion sent
pursuant to 81(p) of this statement.

Public Record

83 (a) The Commission staff will periodically pighl the accumulated Advisory
Opinions in an appropriate format.

(b) Asummary of the Commission’s Advisory Opinsamill be included and
published in the annual report.
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APPENDIX 2

General Instructions for Completing and Filing
a Compensated L obbyist Registration

Indicate whether you are filing an original or@mended registration.

A $100 registration fee must accompany the laftbsegistration with the
following exception: an employee/member of a noofiporganization pays
a $50 fee ifthe employer files under IRS CodeiSast501(c)(3) or 501(c)(4).
Please list the tax exempt humber assigned byRBe |

Section A: List the full legal name of the compensated ladtiyclude your
social security number on Line if you are an individual registrant, or the
corporate tax identification number, if the regasiris not an individual, e.g.,
corporate registrant. Social security numbersciviwill be maintained in a
separate index and file, are used to determinesops eligibility to register
as a lobbyist.

Section B: List each employer or client who will compensate you for
providing lobbying services on their behalf.

Section C: Identify all subject matters for which you haeatracted to lobby.
If no subject category applies, specify your arklobying interest in the
space marked "Other."

Section D: An individual registrant must answer all questidy checking
the yes/no boxes.

Section E: Corporate registrants filing as compensatedylistdmust list all

persons in their employ who will lobby on behalftloé clients identified in
Section B of this statement. Each of these peratsswill register as a
compensated lobbyist.

Section F: Only the original signature of the registrantosts name is listed
in Section A, line 1, will be accepted by the Corssion. For corporate
registrants, only the signature of an officer @& thgistrant will be accepted
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APPENDIX 3

General Instructions for Completing and Filing
an Employer Lobbyist Registration

Indicate whether this is an original or an amehnagistration.

Section A: List the employer registrant's full legal narmetrect business
address, and telephone number. On line , lish#mee of a contact person
within the organization with whom the Commissionyncammunicate.

Section B: The lobbyist registration fee is $100, with fbléowing exception:
a non-profit organization, filing as an employegistrant, pays a registration
fee of $50, if the organization files under IRS €dections 501(c)(3) or
501(c)(4). As proof of tax exempt status, pleastethe tax exempt number
assigned by the IRS.

Section C: List the names, titles, and addresses of no miane five of the
controlling persons or officers of your organizatioThe Commission will
accept only the signature of one of these personggistration and activity
reports filed by your organization.

Section D: Include the name, address, and phone numbeaabf |obbyist
whom your organization will compensate for lobbysegvices and indicate
whether each lobbyist is an employee or an indegrtihdcontracted lobbyist.
Each identified person also must register asa compensated lobbyist.

Section E: Identify all subject matters for which you widbmpensate the
individuals listed in Section C. If no subjectegadry applies, designate your
area of lobbying interest in the space providedeari®ther."

Section F :  The registration statement must be signed artdddby a
controlling person or an officer of the registrarithe Commission will
accept only theoriginal signatur e of one of the per sonslisted in Section B,
lines a-e.
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APPENDIX 4

Completing and Filing a Lobbyist Activity Report

File your activity report on time to avoid a lae=f Filing deadlines are
on or before May 31or the first reporting period and on or before

November 30or the second period. (If due date falls on akead,
filings are due the Monday following the weekenthylicate for which
period you are filing and whether you are termingtas a lobbyist.

1.

NOTE:

In the box at the top right hand side of thistfpage:

a. indicate for which reporting period you are jin

b. indicate whether you are terminating as a lolpyis

c. indicate whether you are filing as an employébiast or as a
compensated lobbyist.

IF YOU ARE REGISTERED AS BOTH AN EMPLOYER

LOBBYIST AND ASA COMPENSATED LOBBYIST, YOU FILE YOUR
ACTIVITY REPORT(S) ONLY ASA COMPENSATED LOBBYIST.

Section A. ldentification
-- EMPLOYER REGISTRANT: complete Section A, lines 1-6.
-- CORPORATE COMPENSATED REGISTRANT: complete Section A,

lines 1-6.

-- COMPENSATED REGISTRANT: complete Section A, lines 1-5.

Linel:
Line 2:
Line 3:
Line4:
Line5:

Line 6:

If registrant is an organization, business, organy, list the complete
business name. Do not use an acronym.

List the business telephone number.

List the completdusiness addr ess

List the businessiailing addr essif different than the business address
listed on line 3.

List the name, title, and phone number of the geimpleting the
activity report.

List between 3 and 5 persons who are respongiblihé activities of
the registrant (e.g., president, secretary, exezutirector). For the
employer lobbyist, this information should mirrdret information
provided in Section C of the employer registratitatement on file
with the CommissionActivity report(s) will be considered invalid if
signed by other than one of these designated persons.
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PLEASE

NOTE: ONLY COMPENSATED LOBBYISTS ARE TO

COMPLETE SECTION B. (Complete an activity report for each client for
whom you provided lobbying services.)

Section B. Identification of Client(s) of the Registrant On each activity
report you are completing:

Line 1:
Line 2:
Line 3:
Line 4:

Section C.

Line 1:

Line 2:

Line 3:

Line 4:

Line5:

Line6:

List thename of theclient.
List thecomplete business addr ess of theclient.
List thebusiness phone number of theclient.
List the type obusiness of client.

L obbying Expenditures-- An employer registrant files one activity
report. However, a registramtho received compensation for
lobbying and who compensated another to lobby must file a
separ ate activity report for EACH person/entity from whom he
received payment for lobbying.

Report all compensation thgou paid in the form of salary, wages,
benefits, or retainer to an employee, or to anyehe was thus
compensated by you for performing lobbying servidesing this

reporting period. This figure is to include the amount of
compensation that an independent lobbyist paid himself for
lobbying.

Report the total reimbursements you made to anfa@nperforming
lobbying services during this reporting period.

Report all direct payments you made in sponsoalgr part of a
legislative reception. Expenditures faceptions where  lobbying
occurs should be reported when the expendituresiemered directly
by a lobbyist. Include any expenses associaitidthe giving of a
legislative reception that are paid by a lobbyigthe costs of all
receptions must be reported on this line only wifewer than all
general assembly members are invited.

Report total amounts spent for entertainment, uididg meals.
Lobbyist do not report their portion of entertainme

Report all gifts made to employees of the genasslembly, or to
immediate family members of the employees of threegal assembly.
This requires disclosure of gifts made for lesstB&00 in one day.
Report expenditures made for the benefit of all ters of the general
assembly. For example, cost of receptions to wallamembers of the
general assembly are invited are reported on ithes |
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Line 7:

Line 8:
Line 9:

Line 10:
Line 11:

Line 12:

Section D.

Section E

Report on this line total expenditures and gi#sarted in Section D
(and not reported elsewhere on the form). There beyertain
expenditures listed in Section D of the form thiaéady have been
reported on other lines of this form. Subtract tladue of those
expenditures in arriving at a figure for line 7.

Report all registration and late fees.

Report all other expenditures made for lobbying theve not been
reported on other lines.

Report total lobbying expenditures (add lines rbtigh 9).

If you are a compensated lobbyist (or if you aegistered both as a
compensated lobbyist and as an employer lobbyist)may subtract
out all of line 10, except for expenses incurretbtiby on your own
behalf or expenses that were not attributable tp dient. For
example, if you incurred expenditures to lobbyiourself (e.g., a law
firm lobbying on tort reform), you may not back otihose
expenditures. Similarly, if you used money fronmflobbying clients
or from non-lobbying revenue to support your loblgyiefforts, you
may not back out those dollars.

NET FIGURE (subtract line 11 from line 10).

Affidavit of Non L egidativelncome Identify all general assembly
members from whom the lobbyist has received adafft required
under IC 2-2.1-3-3.5. NOTE: Please contact théslatpr from
whom you should have received an affidavit if thgislator has not
sent you the required affidavit.

is comprised of three subsections. Please read the directions
associated with each subsection.

Section E-1. Good-Faith Exchange Transactions (are reported only in

Section E-1) DO NOT REPORT ANY TRANSACTIONS
FROM E-1 IN SECTION C. A lobbyist must report in
Section E-1 any purchases of goods or services feom
legislator’s sole proprietorship, partnership,amfly business
(if purchase is in excess of $100/day or $500 agaesfor the
year. NOTE: Lobbyists must continue to reporthis tsection
any purchases made from a legislator’s retail @ssin

Section E-2. Gifts (the value of any giftslisted in E-2 must bereported

alsoin Section C, lines5 or 7) Report in Section E-2 gift(s)
given to members of the general assembly, officérghe
general assembly, employees of the general asserobly
immediate family members, officers, or employeestho#
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general assembly if gift is in excess of $100/day$600
aggregate for the year.

— Insurance policies, credit card agreements, redonu&tgages
secured by real property, or written agreements  with
financial institutions made in the ordinary coucfdusiness,
shall not be reported.

— Expenditures or payments made to a legislator arfeonily
member employed or retained by the lobbyist asnapl@yee,
an independent contractor, speaker or presentetocaie
reported.

Section E-3. Other Expenditures Not Reported in Sections E-1 and E-2
(tobereported in Section C, line 7)
Report in Section E-3 any expenditure(s) not regubint Sections E-
1 and E-2 that exceeded $100/day or $500 aggrégatee year.
Such expenditure(s) include meals, entertainmethteceptions to
which fewer than all members of the general assgmdile invited.

Section F. Subject(s) of Lobbying
Lobbyists must identify all Subjéjtof Lobbying for which they
lobbied. Specific bill numbers for which lobbyedforts were made
must be listed in the space marked “ Specific Uagien.” NOTE:
Lobbyists must provide a list of bill numbers amdrelating subject
matter. Additionally, compensated lobbyists shalddhis for each
client.

Section G. Sworn Statement. Section G is a sworn statement and requires a
registrant’s original signature. An activity repwiill be accepted
ONLY when it bears theriginal signature of the registrant, or
when the registrant is an employer lobbyist, dhiginal signature
of one of the persons listed in Section C of the pkyer
Registration on file with the Commission. An atiiweport with
a stamped or faxed signature, the signature ofsopeother than
the registrant, a signature made by a third partyr—for an
employer lobbyist, the signature of a person retéedl in Section C
of the Employer Registration statement, will beureed as an
unfiled report and will be subject to late filingmalty.
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APPENDIX 5

Completing and Filing a Report of
L egidative Gift or Purchase

A Report of Legislative Gift or Purchase must bedionly when a gift or
purchase, as described below, is made. This repbith is available
upon request from the Commission office, is toilesl fwithin 7 days of
giving the gift or making the purchase.

This report must be filed with the member of then@al Assembly
identified in Section A and with the Indiana LoldRggistration
Commission.

Section A

® |dentify the lobbyist who made the gift or purchasel include
the lobbyist's complete business address and whepiumber.

® |dentifythe General Assembly member who was tinefieiary
of the gift or from whom the purchase was made.

Section B
® |f a purchase of goods or services (as describetth@rfiorm)
was made, check the appropriate box and give tihehpee
date.
Section C
® If a gift (as described on the form) was made, khhe box
that most appropriately identifies the gift andentbte date the
gift was given.

Section D

® The report must bear the original signature ofithbyist and
the date the report is submitted.
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APPENDIX 6

Audit Procedure

Commission staff chooses lobbyists to audit io tvays:

1.

2.

By random selection. IC 2-7-4-6 mandates att|8686 of
reports are to be audited randomly each year.eSialy, 1992,

the Commission has maintained a policy of auditifgo of

reports each year.

To examine a discrepancy in a registration oontep

Lobbyists selected for audit are notified bydettusing the address
that appears on the registration form. Lettermployer lobbyists
are addressed to the contact persons listed aedistration forms.
Letters to compensated lobbyists are addresséztiegistrants.

Each lobbyist being audited must submit documnimmathat
substantiates the data provided on the activityontepnd the
registration form. The Commission expects loblsyist provide
complete information within the time period spesifiin the
notification letter -- usually three weeks -- umlespecial
circumstances warrant an extension of time.

The following documentation can be used to sulitite
information:

- cash register receipts-expense account statements

- affidavits-canceled checks

- charge slips- bank statements

- invoices for billable hours-tax returns, IRS fofif®99

- payroll check stubs- time sheets

- contracts-business diaries and calendars

- other records kept during the regular- accounting
department payroll
sheets course of business.

Lobbyists being audited can mail or deliver gaging
documentation to the Commission office. As neagssaff
will contact each lobbyist to request further doeumts and to
schedule a meeting to discuss the audit. Any lisblbwing
audited can schedule a meeting with Commissioftstask
guestions and clarify information. All documenteyided in
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VI.

support of an audit are kept confidential while time
possession of the Commission.

Whether an audited lobbyist has submitted sigfit

documentation to support his/her activity reporttasbe
determined by the Director/Counsel of the Commissio

37



APPENDIX 7

Electronic Filing I nstructions

ILRC’S ONLINE SERVICES

REGISTRATION, ACTIVITY AND GIFT REPORTING ONLINE
OVERVIEW

Access Indiana, in cooperation with the Indiana Hyob
Registration Commission, has developed four neverattive
services, geared toward helping lobbyists intenaate efficiently
with the State of Indiana. This document will take® through the
easy process of, the onetime pre-registration saegessary to
access these online services and, also, throughitiriy an online
filing. This new online system allows third parifyfg, also, so this
document will also walk you through that modifiemgess.

ONETIME PRE-REGISTRATION PROCESS

Because the ILRC filings contain confidential infation,
these new online services have enhanced secuaityrés such as
requiring a lobbyist to enter a username and paskwdor to
logging into the application. In order to obtainisthlogin
information, a lobbyist must have a network sulpgn to Access
Indiana* and, also, file a memorandum of understap@VOU)
with ILRC. The subscription agreement to the nekvaan be found
in this packet of information and must be renewedually. The
MOU is available online or can be obtained throldRC'’s office,
this process need only occur once. The Accessrnadi@ must be
included on the MOU so ILRC can properly processldbbyist’'s
information before he/she can use the online sesvic

* If a lobbyist wishes to have a third party prepdhese

documents on their behalf, an MOU is still requibgthe lobbyist
but the ID and password is only required by thearer.
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LOBBY REGISTRATION/ACTIVITY/GIFT REPORTING (FILING
WITHOUT A PREPARER)

The process is simple for those lobbyists subngttimeir
filings without the use of a preparer. The prodgesautlined below
and involves the lobbyist logging onto the applmat completing
the form and pressing submit. This information ugoaatically
transmitted to ILRC, without the normal delays offpleting the
filing on paper and mailing it in. Another time gay benefit is the
reuse of information already stored in ILRC’s sgstéOnce you
register as a lobbyist, the system “remembers” ydware and will
pre-fill your contact information for each sequahfiling. If your
information has changed, you simply update thermédion as you
file and continue with the report. The system thhemembers” your
new information for future filings.

LOBBY REGISTRATION/ACTIVITY/GIFT REPORTING (FILING
USING A PREPARER)

What if you normally have a third party prepareryflings
for you? No problem! ILRC’'s system has been desighe
accommodate the way you currently do businesstivitlstate. Your
preparer can complete your information, send yoeraail for your
approval, then submit it to ILRC with a simple &lidt’s that easy!

PRICING

Access Indiana, in cooperation with ILRC, is offeyithese
services to you for a small convenience fee outlibelow. A
subscription to Access Indiana costs $50 annualty lzas many
benefits beyond being able to file lobbyist repastdine. These
benefits include, new hire reporting with the Degft Workforce
Development and Secretary of State’s corporategfli There are
many additional online services that are highlightethis packet
and at the following URL: http://www.state.in.usgmium

There is nominal total cost of $1 per filing for activity or
gift report when filing online and a total cost$f05 when filing
your annual registration statement online. There additional
charges for late submissions.

CONCLUSIONS
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The Lobby Registration Commission has worked diltgeto
streamline their filing process to make it eveniera® file your
reports. After the onetime pre-register process,wil be able to
register or renew your lobbyist status or file yawtivity and gift
reports online, without ever reentering your cohiaformation.
This is just another example how we are transfogn@hationships
between business and government, one interactiariate.
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